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Candidate for PhD in Higher Education 
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Dissertation Chair: Dr. Richard Edwards 

Dissertation Committee: Drs. Karen Stubaus, Saundra Tomlinson-Clarke, Allison Zippay 

 

Rutgers University, School of Social Work, Master of Social Work             May 2008 

Nonprofit & Public Management Concentration 

Honors:  Phi Alpha Honor Society; Dean’s List 
 

Rutgers University, Bachelor of Science (with honors)               May 2001 

Administration of Justice and English Major, Sociology Minor 

Honors:  Graduated with Honors; Dean’s List 
 

TEACHING AND ACADEMIC EXPERIENCE 

Rutgers University, School of Social Work 

Assistant Dean of Innovative Learning Technologies                       July 2021 - Present 

Director, Online MSW Education                         July 2015 - Present 

Assistant Director, Online MSW Education        September 2013 – June 2015 

Major responsibilities include: 

▪ Program management of all aspects of the online MSW programs (100% online and Blended programs) 

▪ Academic advisor for online and blended program students (approx. 700 students).   

▪ Development of online courses and curriculum; Provide online pedagogical expertise and support to faculty 

teaching and developing online courses each semester 

▪ Development of field education program for the online MSW program.  Coordinated all aspects of field education 

for online students, including development of field procedures, identifying field agencies, placing students in 

appropriate field settings, and working directly with field instructors and liaisons across the country.   

 

Rutgers University, School of Social Work 

Associate Professor of Teaching             July 2023  - present 

Assistant Professor of Teaching         July 2017 – June 2023 

Instructor of Teaching            September 2013 – June 2016 

Part Time Lecturer            January 2013 – August 2013 

▪ Courses taught: 

o Human Behavior in the Social Environment 

o Gender, Women and Intersectional Social Justice (formerly Women’s Issues) 

o Violence and Abuse in Adulthood 

o Teaching Online (DSW program module) 

 

Rutgers University, School of Social Work 

Center for Research on Ending Violence (formerly VAWC) – Program Coordinator         May 2008 – October 2012 

Major responsibilities included: 

▪ Coordinated several aspects of the Center, including the Violence Against Women Continuing Education 

program, MSW Certificate Program, research project management, event coordination, communications and 

administrative duties/daily office management 
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Rutgers University School of Social Work 
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GRANTS 

McMahon, S., Schwartz, R. & Khetarpal, R.M. (2020) Innovations in Education and Teaching Pilot Grant, Teaching 

Intimate Partner Violence through an interactive online case studies module. $10,000 

 

 

SUPERVISED RESEARCH ASSISTANTSHIPS AT RUTGERS UNIVERSITY 

▪ Supervise social work graduate students for non-credit research assistantship, including development of literature 

review, curriculum updates, data collection (satisfaction surveys), and program development, 2015-2016, 2017-

2018, 2021-2022, 2023 

▪ Faculty advisor to undergraduate student, Institute for Women’s Leadership, Leadership Scholars Program, 2021 

 

SERVICE TO THE RUTGERS UNIVERSITY COMMUNITY 

Rutgers University Level Service 

▪ Social Sciences Librarian Search Committee Member, Spring 2022 

▪ Learning Management Systems Committee, 2017-2018 



▪ Managed Program Directors Group, 2013 – present 

▪ Selected participant, OASIS program, Spring 2019 

 

School of Social Work Service 

▪ Academic Leadership Meetings, 2022 - present 

▪ Search Committee Member for Assistant Director of Student Affairs, Spring 2023 

▪ Curriculum Committee, Member, 2019 - 2021 

▪ Non-Tenure Track Faculty Standards Committee, Member, 2018 - 2020 

▪ Diversity, Equity and Inclusion Taskforce, Member, 2018 – 2020 

▪ Special Events Committee, 2016-2017 

▪ Writing Subcommittee, Member, 2015-2016 

▪ VAWC Certificate Steering Committee, 2014-2016 

▪ MSW Scholarship Review Committee, 2013-2014 

▪ Course Coordinator for MSW courses: 

o HBSE (co-coordinator, online), 2013 - 2022 

o Violence and Abuse in Adulthood (co-coordinator, online), 2015 - present 

o Gender, Women and Intersectional Social Justice (formerly Women’s Issues) – 2019 - present 

 

SERVICE TO THE PROFESSIONAL COMMUNITY 

▪ Technology and Social Work Practice Track, Council on Social Work Education, Co-Chair, 2022 - present 

▪ Council on the Role and Status of Women in Social Work Education, Council on Social Work Education, 

appointed member, 2018 – present 

o Feminist networking breakfast, mentor recognition and professional collaborations subcommittees 

▪ Social Work Distance Education Field Consortium, Member, 2016 - present 

▪ Abstract reviewer for Annual Program Meeting, Council on Social Work Education, 2016 - present 

▪ Abstract reviewer for Social Work Distance Education, 2018 - present 

▪ Abstract review for NACADA Annual Conference, 2020 - 2021 

▪ Burlington County Child Placement Review Board, Volunteer, 2005-2010 

 

PROFESSIONAL CERTIFICATIONS AND MEMBERSHIPS 

Member, Distance Education Field Consortium  

Member, National Association of Social Workers 

Member, Council on Social Work Education 

Member, National Academic Advising Association 

State of New Jersey Licensed Social Worker (LSW), December 2008 

Field Supervisor, Completed Seminar in Field Instruction May 2011 

Human Subjects Certification, Rutgers University Institutional Review Board 

Completed 40 Hour Domestic Violence training, December 2011 

 

OTHER PROFESSIONAL EXPERIENCE 

Vermont Center for Crime Victim Services – Grants Manager      January 2013 – August 2013 

▪ Oversight of the process of awarding and monitoring state and federal grants to a wide range of subgrantees 

▪ Prepared federal grant applications and program performance reports for all grants 

▪ Maintained working relationships with over 50 subgrantees and provided information on all applicable federal 

and state laws, regulations, and rules pertaining to grant award 
 

University of Vermont – Project Planner        October 2012 – January 2013 

• Supported online continuing education programming and course offerings throughout the university 

 

Steininger Behavioral Care Services – MSW Intern               August 2007 – May 2008 

▪ Assisted in the development and implementation of organization-wide compliance training.  Performed research 

on cultural competency issues and working with diverse populations in clinical treatment.  Developed an internet-

based Diversity Resource Center to be used by staff.  

▪ Conducted needs assessment and organized a resource directory for the Intensive Family Support Services 

program. 

 



Family Advocacy Program, McGuire AFB – MSW Intern       September 2006 - May 2007 

▪ Worked in collaboration with the Outreach Manager, Treatment Manager and Family Advocacy Nurse in various 

tasks such as assisting with group coordination (play group, parenting classes and prevention programs), 

organizing client files, observing client intakes and counseling sessions, and coordinating prevention month 

activities. 

 

Archer & Greiner, P.C. – Paralegal                  July 2004 - August 2007 

▪ Reviewed and organized documents produced by plaintiffs and defendants (electronic database and hard-copy).  

Paralegal member of the Electronic Discovery Committee.  Assembled and created deposition and trial materials 

submitted to the court.  

 

Martindale-Hubbell – Associate Editor         June 2002 - July 2004 

▪ Responsible for proofreading and updating lawyer, law firm, and law school directory listings.  Compiled and 

created advertisements, listings, and front matter for law directory and digests.   
 

 


