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I. Reading for Writing
A.

How to Read
*Reading with a pen/pencil to engage with text
*Circle all words you don’t know
*Follow the author’s argument
*Note your position as a reader in relation to the author(s),
including when the test was published.

I. Reading for Writing
B. Skimming Exercise
C. Close Reading

D. How to read writing assignments

(Continued)

Another Sample Assignment

E. Reading for a Literature Review
❏
❏
❏
❏
❏
❏

Find other studies related to the one being undertaken
Relate your study to the larger, ongoing dialogue in the literature
Fill in gaps and extend prior studies
Provide a framework for establishing the importance of your study
Provide a benchmark for comparing the results with other findings
Shape your literature from the larger problem to a narrow issue that directly
correlates with your niche and method

Forms/Phases of the Literature Review
❏
❏
❏
❏
❏

Integrate what others have done/said
Criticize previous scholarly works
Build bridges between related topics
Identify the central issue in a niche field
Literature is usually reviewed in a separate section,
sometimes with subheadings

Types of Literature Reviews
Quantitative Studies…
*A substantial amount of literature appears at the beginning of the study to provide
direction for the research questions or hypothesis, and at the end, the researcher
revisits the literature to make comparisons between results and findings in the
literature. In other words, the literature works as a deductive framework.
Or Mixed Method Studies...
*The literature is presented in sequential approach; each phase is introduced
consistent with the topic at hand or method.

Steps to Develop the Literature Review
1. Identify key words and research the library catalogue/databases for holdings
2. Locate about 20-50 articles/books related to your topic to start (and cut it down!)
3. Skim this initial group of articles or chapters to find what is useful
4. Make a literature map (map out how the sources connect)
5. Draft a summary or reason to use the article/book
6. Structure review thematically

What to Cite from the Literature

The main theme and problem being addressed by the
article/book
The main conclusions related to the theme/problem
The flaws in reasoning, logic, and force of argument
Key terms and definitions

II. Writing for “Reading”
A.
B.

Reflection/Connection Assignments
Formal Assignments/Formal Voice

III. Macro, Mezzo, Micro Writing in APA Format

Paragraphing and Analysis
Topic Sentence--YOUR claim
Extension of Topic Sentence--explain your claim
Work in Evidence
Connective Thinking
Why does what you are saying matter?
Is it different than the author’s message? What language is
the author using? Are there stats? Citations?
Context clues?

Sentence Level Errors (Comma Usage)
1.

Compound Sentence: when you want to combine two sentences with a
conjunction, like “and, or, but”

The errors were easy to find, but the font was difficult to read.
John is sad, or perhaps he just wishes he could be happier.
I bought all the ingredients and left them at the store.
Subject + Verb = Sentence

Comma Usage
2. To separate each item in a list, including the last
two items
The president, a rapist and a misogynist
The president, a rapist, and a misogynist
OXFORD COMMAS ARE IMPORTANT

Comma Usage
3. To separate out a clause that is out of order.
Once upon a time, Mary had a little lamb.
Mary had a little lamb once upon a time.
-----------------------------------------------------------------------------------------------------------John, without much thought, put his hand through the window.
John--without too much thought--put his hand through the window.

Comma Usage
Citation
As Himmelfarb (2018) reported, a diet full of fruits,
vegetables, nuts, and whole grains offers the best nutrition.

APA Citation
PURDUE OWL LINK:
https://owl.purdue.edu › owl › purdue_owl
The American Psychological Association (APA) provides a method for source documentation that is used in most social sciences
courses. The social sciences place emphasis on the date a work was created, so most APA citation involves recording the date of a
particular work in the physical text. The date is usually placed immediately after the author’s name in the “References” page at the end
of an essay.

In-text citation
Short quotations
If you are directly quoting from a work, you will need to include the author, year of publication, and page
number for the reference (preceded by "p."). Introduce the quotation with a signal phrase that includes the
author's last name followed by the date of publication in parentheses.
According to Jones (1998), "Students often had difficulty using APA style, especially when it was their first
time" (p. 199).
Jones (1998) found "students often had difficulty using APA style" (p. 199); what implications does this
have for teachers?
If the author is not named in a signal phrase, place the author's last name, the year of publication, and the
page number in parentheses after the quotation: She stated, "Students often had difficulty using APA
style" (Jones, 1998, p. 199), but she did not offer an explanation as to why.

Long Quotations
Place direct quotations that are 40 words or longer in a free-standing block of
typewritten lines and omit quotation marks. Start the quotation on a new line,
indented 1/2 inch from the left margin, i.e., in the same place you would begin a
new paragraph. Type the entire quotation on the new margin, and indent the first
line of any subsequent paragraph within the quotation 1/2 inch from the new
margin. Maintain double-spacing throughout. The parenthetical citation should
come after the closing punctuation mark.
Jones's (1998) study found the following:

Students often had difficulty using APA style, especially when it was their first time citing sources. This difficulty
could be attributed to the fact that many students failed to purchase a style manual or to ask their teacher for help.
(p. 199)

Summary or Paraphrase
If you are paraphrasing an idea from another work, you only
have to make reference to the author and year of publication
in your in-text reference, but APA guidelines encourage you to
also provide the page number (although it is not required.)
According to Jones (1998), APA style is a difficult citation
format for first-time learners.

References
*Cover Page
*Abstract
1.
2.
3.
4.
5.

The problem under investigation
Participants/Study Eligibility Criteria
The nature of the solution
The conclusion or implications
Questions raised for further study

Elements of a Strong Abstract
❏

❏
❏
❏

❏

Accuracy: do not include information that does not appear in the body of the
manuscript. Verify accuracy by checking the abstract with an outline of your
paper.
If the study extends or replicates previous research, note this in the abstract
and cite the author’s last name/year of the relevant document.
Nonevaluative Tone: report rather than evaluate
Coherence: Use active voice. Use verbs rather than their noun equivalents.
Use the present tense to describe specific variables manipulated or outcomes
measures.
Concision: Begin with the most important points, and include only four or five
major points.

Reference Page
●
●

●
●
●

All lines after the first line of each entry in your reference list should be indented one-half inch from
the left margin. This is called hanging indentation.
Authors' names are inverted (last name first); give the last name and initials for all authors of a
particular work for up to and including seven authors. If the work has more than seven authors, list
the first six authors and then use ellipses after the sixth author's name. After the ellipses, list the last
author's name of the work.
Reference list entries should be alphabetized by the last name of the first author of each work.
For multiple articles by the same author, or authors listed in the same order, list the entries in
chronological order, from earliest to most recent.
Present the journal title in full.

Reference Page Continued
●

●

●
●

Maintain the punctuation and capitalization that is used by the journal in its title.
○ For example: ReCALL not RECALL or Knowledge Management Research & Practice not
Knowledge Management Research and Practice.
Capitalize all major words in journal titles. When referring to the titles of books, chapters, articles,
or webpages, capitalize only the first letter of the first word of a title and subtitle, the first word after
a colon or a dash in the title, and proper nouns.
○ Note that the distinction here is based on the type of source being cited. Academic journal
titles have all major words capitalized, while other sources' titles do not.
Italicize titles of longer works such as books and journals.
Do not italicize, underline, or put quotes around the titles of shorter works such as journal articles or
essays in edited collections.

Other Interesting APA Facts
1. Bias-Free Language Guidelines for writing about
people with respect and inclusivity in areas including
age, disability, gender, participation in research, race
and ethnicity, sexual orientation, socioeconomic status,
and intersectionality. Stay plural!
2. Cite literature in past tense: Simmons (2013) reported
that he loves using the past tense.

Other Grammar Resources
Subject-Verb Agreement: Subject-verb agreement problems happen when the subject and verb in a clause do not match in their
expression of number and person.
Analyze why the first example is correct and the second example is incorrect (hint: identify the verb first)
Correct:
The percentage of correct responses as well as the speed of the responses increases with practice.
Incorrect:
The percentage of correct responses as well as the speed of the responses increase with practice.

Pronoun-Antecedent Agreement (sometimes called Subject-Pronoun Agreement): Pronouns must agree in person, number, and
gender with the noun that they refer to. This agreement helps the reader interpret the pronoun as you intend them to.
However, pronoun-antecedent is up for debate in some cases because contemporary writers often try to neutralize gender by using the
plural possessive word “their” to refer to one person. An error occurs when you write something like “Everyone (singular) has their
(plural) day in the sun.” In this example, there is plural and cannot correctly refer to its antecedent. My recommendation is to use the
singular possessive forms “his or her” in combination, or to be more succinct, alternate your singular possessive pronouns between
“his” and “her” throughout your paper to subtly reveal your awareness of this issue.

Empty “it” and Vague “this”: Though the pronoun “it” can be used as the subject of a clause, even when it is not referring to anything
in particular, it is BEST to replace “it” with a full subject instead so that your reader knows exactly what you are talking about. The
same logic applies for the word “this” without a noun to clarify or refer to a previous idea. While you, the writer, might think you know
what you are referring to, leaving out the noun makes it hard for your reader to follow you train of thought. Make sure the noun you
choose to follow “this” picks only one specific idea from the preceding sentence.

Apostrophes are used in two ways: to show possession on a noun and to make contractions. You must memorize and produce text
that shows your understanding of possessive singular nouns (Miriam’s apple) and possessive plural nouns (The girls’ dogs). I do not
recommend using contractions in formal written text.

Use Active Language: Avoid hiding the subject of a sentence so that your writing is direct and succinct.
Passive voice looks like this: The throwing of the ball by Zaire to Eric was
quick.
Active voice looks like this: Zaire threw the ball to Toby quickly.
In the first example, the event of the sentence comes before the subject, and the tensed verb “was” has
no meaning of its own. The sentence is long, and the reader finds it hard to figure out who is doing what.
In the second example, the subject is first, the tensed verb describes the main event, and the point
develops more quickly.

Use First Person Responsibly: Using “I” makes it easy to offer opinion over analysis, and usually, the
reader will assume that the point he/she is reading comes from the writer, so no “I think” is necessary. It is
implicit that the thoughts belong to the writer. While “I” helps a writer to stake out a position, using “I” too
much often demonstrates that the writer is still working out ideas; the ideas come across as weak or less
detailed. Also, using first person can lead to taking sides or giving implicit direction for the reader to agree
or disagree, thus shifting his or her focus away from the ideas and into debate mode. Finally, “I” suggests
a timid assertion because it takes the focus away from the writer’s ideas and puts it on the writer herself.
Analyze the differences between these two simple sentences.
Aleeza is a wonderful daughter.
I think Aleeza is a wonderful daughter.

Comma Splices: When two independent clauses are connected by only a comma, they constitute a run-on sentence that is called a
comma splice. Comma splices created run-on sentences, also known as fused sentences, like this ugly one: The sun is high, put on
some sunblock.
Semi-Colons: Use a semi-colon to separate two independent clauses that are not joined by a conjunction, or (less used today) to
separate elements in a series that already contains commas.

Colons: Use a colon between a grammatically correct introductory clause (one that could stand as a sentence) and a final phrase,
clause, or quote that illustrates, extends, or amplifies the preceding thought. If the clause following the colon is a complete sentence,
then it begins with a capital letter.
Dashes: While a hyphen actually joins two things (and looks shorter than a dash, like this: -), a dash indicates a sudden interruption in
the continuity of a sentence. Notice the dash is longer. Make one on your word processer by hitting the hyphen key twice.
Example:
These two participants—one from the first group and one from the second—were tested separately.

